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NMPABUIA
BEOEHUA U XPAHEHUSA TPYOOBbIX KHUXEK
[. O6ume nonoxxenus

I. Hacrosimme IlpaBua paspaGoTaHbl B cOOTBETCTBHH ¢ I10CTAHOBIICHHEM [IpaBurenncTaa
Poceuiickoit @enepannor 16 anpens 2003 r. N 225 «O TPYJAOBBIX KHMXKKax». HacTosue
TpaBuJia yCTaHaB/IMBAOT MOPAOK BEACHHS M XpaHEHHs TPYIOBBIX KHUxkek B MBJIOV .
JlenuHckoe.

2. TpynoBasi KHWXKKa SBIISIETCS OCHOBHBIM JOKYMEHTOM O TPYIOBOM JEATEIBHOCTH W
TPYAOBOM cTa)ke paboTHHKA.

3. Paboronarens BeaeT TpyHOBBIE KHIKKH HA KaXKIOTO paboTtHuka, mpopaboTasiero y
HCTO CBBILIC MATH JHEH, eciM paboTa y HaHHOTO paboTOMATeNs! SBIASETCS VTS paboTHHKa
OCHOBHOHM,

PaGoronarens o6s3an BecTM TPYIOBBIE KHHKKH HA KaXIOTO paboTHHKAa B MOpsKe,
ycraHosieHHOM Tpynosemv konekcom Poccuiickoit ®eneparnn u uHBIME HOPMaTUBHBIMH
NpaBoBBIMU aKkTaMu Poccuiickoit @enepanun.

4. B TpylnOBYIO KHMXKY BHOCSATCS CBEICHHS O paboTHUKe, BBITIONHSIEMON UM paboTe,
NICPEBOAC HA NPYTYIO MOCTOSHHYIO paboTy u 06 yBONBHEHMH pabOTHHMKA, a TAKXKE OCHOBAHMNS
MPEKpALICHUS TPYIOBOTO J0TOBOPA M CBEACHHUS O HaTPaXICHHH 3@ YCTIeXH B paboTe.

5. CBeieHHs O B3BICKAHHSIX B TPYIOBYIO KHWKKY HE BHOCSTCS, 38 HCKJTIOUCHHEM CITy4acs,
KOT/1a IMCUMIUIMHAPHBIM B3BICKAHHEM SIBIISIETCS YBOJIbHEHHE.

6. TpynoBble KHMKKH BELyTCs Ha FOCYIapCTBEHHOM sI3bIKe PoCCHECKON Denepanuy.

7. PaGoromarens o6s3aH 1o MIMCBMCHHOMY 3asIBIICHHIO pabOTHHMKA HE MO3[HEe Tpex
pabounx JHEH cO IHA €ro MmoJayd BbIIATH PabOTHUKY KONHIO TPYHOBOH KHHKKH MU
3aBCPCHHYIO B YCTAHOBJICHHOM TIOPSIZIKE BBITTUCKY M3 TPYAOBOH KHUKKH.

II. Benenne Tpya0BBIX KHIKEK

8. OdopmileHHe TpPYIOBOH KHIKKH pabOTHHKY, NpHHSTOMY Ha paGoTy BIICPBEIE,
OCYLUCCTBJIACTCS paboTOAATENEM B MPHUCYTCTBUU PabOTHHKA HE MO3JIHEE HEIeIbHOTO CpoKa o
JIHS TIpreMa Ha paborTy.

9. B TpynoByio KHHXKY npu ee ODOPMICHHH BHOCATCS CIICIYIOIINE CBEIACHUS O
paboTHHKE:

a) GamMHIHs, MMS, OTYECTBO, 1aTa POKACHUS (4HCIIO, MecCsIll, TOA) - Ha OCHOBAHWH
facnopra 1jx MHOTO IOKYMEHTa, yI0CTOBEPSIIOLIETO TUYHOCTE;

0) oOpasosanme, mpodeccus, CHEUHATBHOCT: - HA OCHOBAHHM JOKYMEHTOB 00
00pa3oBaHuM, 0 KBaTHOUKAUMH WM HATHYHHM CTEHMATbHBIX 3HAHUI (Tpu MOCTYIUIEHUH Ha
paboTy, TpeOyIOIIyIO CrieNMATBHBIX 3HAHUH W CIICHHAIBHOM MOATOTOBKH).

10. Bcee sammen o Bemonmsemoii paGore, MCPEBOJIC Ha JAPYIYIO TOCTOSIHHYKO paboTy,
KBaTM()UKALIMK, YBOJBHEHMH, a TaKKe O HarpaxIeHuu, TPOM3BENEHHOM paboTojaTeneM,
BHOCATCS B TPYIOBYIO KHWIKKY Ha OCHOBAaHMHM COOTBETCTBYIOIIETO MPHKa3a (pacriopsbkeHwst)
paboTozarenis He NO3JHEE HEAEIBHOTO CpOKa, a IIPH YBOJIBHCHHH - B JICHb YBOJBHEHHS H
AOJIKHBI TOYHO COOTBETCTBOBATH TEKCTY MPHKa3a (pacriopskeHns).



11. Bee 3amicH B TPYI0BO# KHHIKKE POM3BOAATCS 6€3 KakuX-1u00 COKPALICHIH 1 HMEIOT
B MpeJIeIaX COOTBETCTBYIOIIETO pas/iesia CBOH MOpSAKOBbIH HOMEP.

12. C ka0l BHOCHMOI B TPYI0BYIO KHUXKKY 3AITMCBIO O BBITOJIHAEMO# padoTe, nepeBoie
Ha JIpyTYIO IIOCTOSIHHYIO paboTy M yBOJIbHEHHH padoToaTeb 00s13aH 03HAKOMUTH €€ BJIa/Ie/Iblla
I0JI POCIIHCH B €TI0 JINYHOM KapTOUKe.

13. TpyzoBasi KHIKKa 3QMONHSETCS B TIOPSIKE, YTBEPKAAeMOM MHIHHCTEPCTBOM TpyJa 1
COIMATBbHOM 3aimThl Poccuiickoit denepau.

(B pen. ITocranosnenuit [IpaBuTebCTBA P® ot 01.03.2008 N 132, oT 25.03.2013 N 257)

14. 3anmucu B TPYAOBYIO KHIDKKY O TIpUYMHAX MPEKPAIICHUS TPYIOBOTO 10roBopa
BHOCSTCS B TOYHOM COOTBETCTBMH ¢ (opmynupoBkamu TpymoBoro kojekca Poccnickon
deiepaliiy WK HHOTO (heIepalbHOTO 3aKOHA.

15. Ilpu npexpameHny TpyI0BOTO J0TOBOPaA MO OCHOBAHUSAM, MPEAYCMOTPEHHBIM CTaThe
77 Tpynosoro koxekca Poccuiickoit @Denepanmu (32 MCKIIOYCHHEM CIIy4acB pacTOPKCHUSA
TPYOBOTO JIOTOBOPA 110 MHUIHATHBE paboTonatens i Mo 0OCTOATEIbCTBAM, HE 3aBUCALINM OT
BoM cTopoH (myHKTBl 4 W 10 9TOH CTaTbW)), B TPYAOBYIO KHHMIKKY BHOCHTCS 3allMCh 00
YBOJBHEHHH (IIPEKPALICHHH TPYIOBOTO JOTOBOPaA) CO CCBUIKOH Ha COOTBETCTBYIOIIUH IMyHKT
4acTH MEPBOH yKa3aHHOM CTaThH.

16. IIpit pacTOp)eHMM TPYAOBOrO JOTOBOpPA MO MHHMLMATHBE PabOTOATENA B TPYAOBYIO
KHI)KKY BHOCHTCS 3aITHCh 00 yBOJNbHEHHH (IIPEKPAIIEHHH TPYIOBOTO I0TOBOPA) CO CCBUIKOHM Ha
COOTBETCTBYIOIIMI MyHKT cTatbk 81 Tpynosoro kozekca Poccuiickoit Geaepaui.

17. TIpu npexpalieH|# TPYA0BOTO IOTOBOPa MO 00CTOSTEIBCTBAM, HE 3aBUCALIMM OT BOJH
CTOPOH, B TPYIOBYIO KHIKKY BHOCHTCS 3alMCh 00 OCHOBAHMSAX MPEKPAIICHHS TPYA0BOrO
JIOTOBOPA €O CCBUTKON Ha COOTBETCTBYIOUIMHM IMyHKT CTaThU 83 TpynoBoro kozekca Poceniickon
Genepanun.

18. Ilpu mpeKpameHnn TPYIOBOTO JIOrOBOpa MO JAPYTHM OCHOBAHMAM, MPEIyCMOTPECHHBIM
TpynoBeM KolekcoM Poccmiickoil Pejepanviu WM MHBIMHE  (QelepalbHbIMU 3aKOHAMH, B
TPYJOBYIO KHHKKY BHOCHTCS 3aIUCh 00 YBONIBHEHHHU (IPEKpAIeHHH TPYJ10BOIO ZIOrOBOpa) O
CCBUIKOH Ha COOTBETCTBYIOIIME CTaThio, MyHKT TpymoBoro koaekca Poccumiickoit denepainu
WJTH MHOTO (heZiepalibHOTO 3aKOHA.

19. TIpu mpeKpaiieHHH TPyI0BOTO I0TOBOPA ¢ PAOOTHHKOM, OCYKICHHBIM B COOTBETCTBHH
¢ MPUrOBOPOM Cy/d K JIMLICHHIO MPaBa 3aHMMAaTh ONPEIC/ICHHBIC JO/UKHOCTH MJIM 3aHHMATHCS
OTIpe/IeICHHON JIeSITeNIbHOCTBIO U HE OTOBIBIIMM HakasaHWe, B TPYAOBYIO KHHXKKY BHOCHTCS
3aIMCh O TOM, HAa KaKOM OCHOBAHWHM, Ha KAaKOH CPOK M KakKyl JOJDKHOCTb OH JIMIICH NpaBsa
3aHUMAaTh (KaKOM AeATeIbHOCTBIO JIMIIEH ITPaBa 3aHUMAThCS).

20. Ceemenust 0 paboTe MO COBMECTHTENBCTBY (00 YBOJBHEHHH € 9TOH paboThi) 1O
KeJaHHUI0 pabOTHUKA BHOCSTCS 110 MECTY OCHOBHOM pabOTBI B TPYIOBYIO KHHIKKY HA OCHOBaHHH
JIOKYMEHTa, TTOTBEPKAAIOIEro padoTy MO COBMECTUTEIIBCTBY.

21. B TpymoByi0 KHHXKY MO MecTy palOThl TakKe BHOCHTCA C YKa3aHHCM
COOTBETCTBYIOIINX JOKYMEHTOB 3aITUCh!

a) 0 BPEMEHH BOEHHOM CiTyObl B COOTBETCTBHHM ¢ DejiepabHbiM 3aKOHOM "O BOMHCKOH
003aHHOCTH ¥ BOGHHOH ciyx0e'", a Takke O BPEeMEHHM CIIyObl B OpraHaXx BHYTPEHHHX JEJI,
T'ocyapcTBEHHOM MPOTHBOMOXKApHOH cmyx6e Munucrepcrsa Poccuiickoi Oenepauuu 10
JenaM TPaKTAHCKOH OGOPOHBI, YPE3BBIYAHHBIM CHTYalMsAM W JIMKBUIALMK TOCICACTBHH
CTUXHMIHBIX OeICTBHI, yUpPEXKICHHAX U OpraHax yroJMOBHO-HCIIONHATENBHOH CHCTEMBI, OpraHax
HAJIOrOBOM TMOJIMIMK, OpraHax MO KOHTPOIIO 3a 000pOTOM HapKOTHYECKHX CPEICTB W
TICHXOTPOITHBIX BEIIECTB U TAMOXKEHHBIX OpraHax;

6) o BpeMeHH oOydeHWs Ha Kypcax M B IIKOJNAX MO TOBBILIEHHIO KBATH(UKALNH, 110
nepekBaIuPUKALIK U TTIOATOTOBKE KaJpOB.

22. COOTBETCTBYIOIINE 3aITMCH, BHECCHHBIC B TPYIOBYIO KHHKKY JIHII, OCBOOOIKICHHBIX OT
paboTh! (IOJKHOCTH) B CBSI3H C HE3aKOHHBIM OCY)KIEHHUEM JIMOO0 OTCTPAHEHHBIX OT JIOJKHOCTH B
CBS3M C HE3AKOHHBIM T[PHUBJICYEHHEM K YrOJOBHOM OTBETCTBEHHOCTH, YCTAHOBJICHHBIMH
COOTBETCTBEHHO OTPAaBIATEIbHBIM TPUTOBOPOM JTHOO TOCTAHOBJICHUEM (OTIPEACIICHHEM) O



MPCKPALICHIH YTOIOBHOTO JIela 32 OTCYTCTBHEM COGBITHS MPECTYIUICHNUS, 38 OTCYTCTBHEM B
ACAHUM  COCTaBa TMIPEeCTYIJIGHUS WM 3a HCOKa3aHHOCTBIO MX Y4YacTHS B COBepLIeHMH
NMPECTYTUICHNS, IPU3HAIOTCS HENEHCTBUTETbHBIMH, PaGoronarens mo ITUCBMEHHOMY 3asIBJICHHIO
paboTHHKa  BhIgaer CMy  OyOJiMKaT TPYAOBOH = KHIKKH  Ge3 3allUCH,  NPU3HAHHOU
HEJICHCTBUTENIbHOMN. JlyONuKaT TPYMOBOH KHHSKKH BBIIACTCS yKa3aHHBIM JIMIAM B TOpsike,
YCTaHOBJICHHOM HacTosimmu [IpaBunamu,

B TpynoBsie kHWKKH ML, 0TOBIBITHX HCTIPAaBUTEIIBHBIC pabOThI Ge3 JMIeHus CBOGOIBL,
BHOCHTCS IT0 MeCTy paboTBI 3allich 0 TOM, UTo BpeMS pabOTBI B 9TOT MEPHOJ He 3aCHHThIBACTCS
B HCNPCPBIBHBIH TPYNOBOH cTax. YKasaHHas 3ammch BHOCHTCS B TPYIOBBIE KHHIKKH 10
OKOHYaHHH (PaKTHHYECKOTO CpOKa OTOBITHS HaKa3aHus, KOTOPBIM yCTaHABIMBACTCS 110 CIIpaBKam
OpPraHOB BHYTPEHHHX 11T,

IIpn yBonmeHeHnn ocyxnennoro ¢ paboTk! B yCcTaHOBIEHHOM MOPSZIKE U MTOCTYIUIEHHH ero
Ha HOBOC MECTO pabOTBI COOTBETCTBYIOIIME 3arHcH BHOCATCSI B TPYIOBYIO KHHXKKY B TOM
OPTaHU3alliH, B KOTOPYIO OH OBbLT IPHHSAT UK HalpaBJIcH.,

23. Ilpu BOCCTaHOBJIECHUHM B YCTaHOBJICHHOM MOPSIZIKE HEMPEPBIBHOIO TPYJAOBOTO CTaka B
TPYNOBYIO  KHMXKKY pabOTHHKA BHOCHTCS 110 HOCICAHEMY MeCTy paboThl 3amuce o
BOCCTaHOBJICHHH HEMPEPLIBHOTO TPYIOBOIO CTAXKa C YKA3aHUCM COOTBETCTBYIOLIETO JOKYMEHTa,

24. B tpynosyio KHWIKKY BHOCATCS CIICNYIOUIME CBEIECHHS O Harpa)xaeHuH (I0OLIPEHNN)
3a TPY/ZI0BBIE 3aCIyTH:

a) 0 HarpaxaeHHH FOCYNapCTBCHHBIMM  HarpaJaMH, B TOM uHCie o ITPUCBOCHHH
FOCYNapCTBCHHBIX TMOYETHBIX 3BaHMH, HA OCHOBAHMH COOTBETCTBYIOIIMX YKA30B WM HHBIX
PELICHU;

0) 0 HarpaxaeHMH mMOYETHBIME I'PaMOTaMH, TPUCBOCHWH 3BaHUil wu Harpax/JIeHuu
HarpyZHbIMH  3HAKAMH, 3HAYKaMH, ANMIIOMaMH, TIOYCTHBIMH TPaMOTAMH, TPOU3BOUMOM
paboronarenem;

B) O IPYrMX BHIax MOOLIPEHHUS, MPETyCMOTPEHHBIX 3aKOHOAATEbCTBOM Poccuiickoi
Qezepanni, a TakKe KOMICKTHBHBIM AOTOBOPOM, MpaBHJIAMH  BHYTPEHHET0 TPYAOBOIO
pacriopsiaka, Y craBom.

25. 3anucu o npemusx, HPEAYCMOTPEHHBIX CHCTEMOM OIIATHI TPyHa HITH BBITI/IAYHMBAEMBIX
Ha PEryJIipHOM OCHOBE, B TPYIOBBIE KHIIKKH He BHOCSITCS.

[I1. Buecenue u3menenuii u UCTIpaBIICHUH
B TPYNOBYIO KHMIKKY. [lyOmuKaT Tpy10Bo# KHIKKH

OCHOBAaHHWHM T1aCIOpTa, CBHJETENHLCTBA O POXKIeHHH, 0 Opake, O pacTopkeHHH Opaka, 06
M3MCHEHHH (aMUITHH, MMEHH, 0TYeCTBa U JAPYTHX JOKYMEHTOB,

27. B cnyuae BbIBIeHHS HEIPABUIIBHOW MJIM HETOYHOH 3arucH B TPYTIOBOH KHHXKKE
MCTIPABIICHAE €€ MPOM3BOMTCS 110 MECTY paGoThI, re 6bima BHCCCHA COOTBETCTBYIOIIAS 3AITHCE,
mbo pabortomarenem mo HOBOMY MeCTy paOoThl Ha OCHOBAHWH OQHLHMATBLHOTO J0KyMeHTa
pabortonarens, pomycrusmero omnOKy. PaGotonmarens o6s3an B 9TOM Clly4yae oKa3arb
paboTHHKY npu ero obparuermH HEOOXOIMMYIO oMo,

28. Ecmm opranmsaums, KOTOpast Tpou3Besna HENPaBUIIBHYIO WM HETOYHYIO 3allHCh,
PCOpPraHN30BaHa, UCTIPaBICHHE MPOU3BOIUTCS ee TPAaBOTIPEEMHUKOM, a B CIly4yae JIMKBHAAIIHA
Opranmsaumu - paboromaresnem o HOBOMY Me€CTy pabOThl Ha OCHOBAHWH COOTBETCTBYIOIIETO
JOKYMEHTA.

Ecim  wenpaBunbnas wnm  merounag SallACh B TPYJIOBOH KHWXKKE NpoM3BecHa
pabotonaresnem - dusnueckum JHLOM, SBISIOIMMCS WHIANBH Iy abHbIM NPEANPHHUMATESIEM, H
ACATCIILHOCTD €TI0 NpEKpallieHa B yCTAHOBJICHHOM TIOpAZIKE, WCHPABIICHNE MPOM3BOIUTCS
paboTonarenem o HOBOMY MECTY paOOThI Ha OCHOBAHHH COOTBETCTBYIOIIETO JIOKYMEHTA,



29. UcnpapneHHble CBECHMS JOJKHBI TOJHOCTBIO COOTBETCTBOBATH JIOKYMEHTY, Ha
OCHOBAaHWH KOTOPOTO OHM OBUTH HCTIpaBlieHbl. B ciydae yTpaThl Takoro AOKyMmeHTa JHGO
HECOOTBETCTBUSA €ro (aKTHYECKH BBIMOJHABLICHCS paboTe HCIPABICHHE CBEICHUH O pabore
TPOM3BOMUTCSA Ha OCHOBAHWM JIDYTHX JOKYMEHTOB, MOATBEPKIAIONINX BBINOJIHEHHE paGoT, He
YKa3aHHBIX B TPYZAOBOH KHHKKE.

CBHIETE/ILCKHE TTOKA3AHUSI HE MOTYT CITY)KMTh OCHOBAHMEM JUTS HCIIPABIICHUS BHECEHHBIX
paHee 3amuceH, 3a HCKIIIOYEHHUEM 3aITHCel, B OTHOIIEHWH KOTOPBIX HMEETCs cynebHoe pelieHue,
a TaKoKe CITy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 34 HacTostuux [IpaBu.

30. B pasgenax TpynoBOH KHMXKKH, CONEPIKALINX CBEACHHS O paboTe WM CBEJICHHS O
Harpax<ICHUH, 3a4€PKHBAHNE HETOYHBIX MJIM HETPABUIIBHBIX 3allMCel HE JI0IyCKaeTCs.

VIsmeHeHHe 3anmcell TIPOM3BOAMTCS IMyTeM MPU3HAHHS WX HENCHCTBHTCNBHBIMH M
BHCCCHHMS ITPABUITBHBIX 3aITHUCEH.

B TakoMm e mopsjke NpOW3BOIMTCS H3MEHEHWE 3alicH 00 YBOJIbHEHHH paboTHHKA
(epeBoZie Ha APYTyi0 MOCTOSHHYIO paboTy) B Cllydae INpHU3HAHHS YBOJBHEHHs (IepeBoja)
HE3aKOHHBIM.

31. Jluuo, yTpaTHBIuee TpyHOBYIO KHW)KKY, 0053aHO HEMEIICHHO 3asBHTH 00 9TOM
pabotonaremo. PaGoronarens BbtaeT paGoTHHKY AyOIIMKaT TPyJIOBOM KHWKKM HE 1o3aHee 15
JHEH CO IHA Moaaul pabOTHUKOM 3asiBIICHHUS,

32. Ilpn opopmnernn nyGimkata TpyI0BOH KHIKKH, OCYUICCTBJISEMOM B COOTBETCTBHH C
HacTosKMMH [IpaBunamu, B Hero BHOCSTCS:

a) cBelIcHUs 00 00IIeM U (MIJIM) HENPEPBIBHOM CTAXKE paboThl paboTHHKA [0 TTOCTYIIICHNS
K TaHHOMY paboTOIATENIO, IOATBEPIKICHHOM COOTBETCTBYIOMIMMH JIOKyMEHTaMH;

0) cenenust o paboTe M HarpaxIeHUH (MOOIIPEHN ), KOTOPble BHOCHIINCH B TPYLOBYIO
KHHMIKKY T10 TIOCJICIHEMY MECTY paboTEhI,

OGmwmit craxk paGoOTHI 3amMCHIBaeTCS CYMMapHO, TO €CTh yKa3bIBA€TCs 00IIIEe KOJIMYECTRO
JIeT, MECALEB, HEH paboThl Ge3 yTowyHeHHMs: paGoTonaTelns, MepHOLOB paboThl M JOKHOCTEH
paboTHHKA.

Ecim 10KyMeHTEI, Ha OCHOBAHWM KOTOPBIX BHOCHIIMCH 3aITHCH B TPYIOBYIO KHUKKY, HE
COZCPKAT TIOJNHBIX CBEACHUH 0 paboTe B MpouioMm, B IyGJIMKaT TPYAOBOH KHHKKH BHOCSTCS
TOJIBKO UMEIOIIHECS B 3TUX JOKYMEHTAX CBEJICHHUS.

33. Ilpu HamM4uK B TPYMOBOH KHHXKKE 3alUCH 06 YBOJIbHEHHH HJIM NIEPEBOJIC HA JPYTYIO
paboTy, TNpHU3HAHHON HeAeHCTBUTEIBHOI, pabOTHHKY TI0 €ro MHCBMEHHOMY 3asiBIICHUIO
BBIZACTCA 1O MOCTCAHEMY MECTY pabOTBI XyGIMKAT TPYIOBON KHHXKKH, B KOTOPBIIL MIEPEHOCSTCS
BCC TIPOM3BCLCHHBIC B TPYIOBOH KHHXKKE 3alMCH, 3a HMCKIIOYEHMEM 3aIlicH, IPU3HAHHOM
HEJICHCTBUTEIbHOIA.

Tpynosas xumxka opopmiseTcs B yCTAHOBIEHHOM MOPSIIKE W BO3BpAINACTCH €€
BJIAJICJIBILY.

B rakom xe mopsnke Beizaercs ayGimkaT TpynoBoit KHWXXKH, €CJIM TPYyJoBas KHHIKKA
(BKJIaIBILT) PUIIJTA B HETOAHOCTH (06ropera, TIOpBaHa, UCITaYKaHa ! T.I1.).

34. Tlpn maccoBoii yTpate paGoTomareinem TPYIOBBIX KHW)XEK PabOTHHUKOB B pe3y/bTare
UPE3BBIYAHHBIX CHTYalUH (9KOJIOTMYECKHE U TEXHOTEHHBIC KaTacTpoQrl, CTUXUHHBIE OeICTBUS,
MaccoBble OC€CHOPSIKM W JApyrde 4Ype3BbIYANHBIE OOCTOATEBECTBA) TPYAOBOH CTaXK HTHX
pabOTHUMKOB YCTAHABJIMBAETCS KOMHCCHEH IO YCTAQHOBJICHHIO CTaXa, CO31aBaeMOH OpraHamwu
MCTIONTHUTENBHOH  BriacTh Pecny6iuku Kpbiv. B cocTaB Takodl KOMHCCHH BKIIOHAIOTCS
Mpe/CTaBuTe M padoTonatens, mnpodcoio3a WM HMHBIX  YIOTHOMOYEHHbIX paboTHUKaMH
MPE/CTABUTENIEHBIX OPraHoB, a TAKXKE APYTHX 3aMHTEPECOBAHHBIX OPraHH3aIHMil.

Ycranosnienue Gakra paboThl, CBEICHHH 0 npoecchu (T0KHOCTH) U IepHoiaX paboTh! y
JAQHHOTO pabOTOMATENIS OCYIIECTBIIAETCS KOMHUCCHEH HAa OCHOBAHHH JAOKYMEHTOB, HMEIOIIHXCS Y
paboTHHKA, a B CiTydae WX OTCYTCTBHS - HA OCHOBAHHM TTOKA3aHHI ABYX u Ooiiee cBHjeTEEIH,
3HAIOMIMX paOOTHHKA 110 COBMECTHON ¢ HUM JIeATeIbHOCTH ypaboronares.

Eciy paGoTHuk 10 noctynienus k JaHHOMY paboTojaTeno yxe paboTain, KOMHCCHS
MPUHUMACT MEPBI K MTOJTYYCHHUIO JIOKYMEHTOB, OATBEPKAAIOLINX ITOT (GAKT.



———

ITo pesynsratam paGoTsr komuccnu COCTABIIICTCA aKT, B KOTOPOM YKa3bIBAIOTCS TIEPHOIbI
paboTel, mpogeccus (ZOJDKHOCTB) M IPOOIKHTEIBHOCTE TPYROBOTO CTaXka paboTHHKA.

PaGotonarens wa ochoammn axra KOMHCCHH BBIIaeT pabOTHHKY myGiukar TPYJ10BOM
KHWKKH.,

B ciyuae ecin nokymenter we COXPaHHIMCH, CTaX PaGOThI, B TOM YMCIIC YCTAHOBJIEHHDI
Ha OCHOBAHWH CBUICTENILCKHX MOKA3AHHM, MOXET GBITH TOATBEPXKACH B CynebHOM nopsiixe,

IV. Beinaua tpynoBoit kamskkn IIPH YBOJIbHEHHH
(pekpamesnyn TpynoBOrO JI0roBOpa)

35. Ilpn yBombHeHHH paboTHHKa (Tpekparnenuy TPYAOBOTO 110TOBOpa) BCe 3armucy.
BHCCCHHBIC B CTO TPYZOBYIO KHHXKY 3a BPEMsi paboThI y J1aHHOTO paboronares, 3aBepsiiorcs
MOANKUCEIO paboTonaTess WM uua, OTBETCTBCHHOTO 33 BECHHE TPYNOBbIX KHHXKEK, MeYaThio
paboTonaTesst u moAmMCkIO camoro paboTHuKa (3a HCKITIOUeHHeM CTy9acB, yKa3aHHbIX B NYHKTe
36 Hacrosmmx IIpaBwun).

PaGotonarens o6s3an BeimaTs PabOTHHKY B [IeHb yBOMLHEHMS (mocnennuit nenp paboTh)
CT0 TPYZOBYIO KHHXKKY C BHECEHHOI B Hee 3aIHChio 06 YBOJIbHEHUH,

IIpu 3anepskke Beytayn PabOTHUKY TPyHOBOM KHIKKH 110 BHHe paboTonarens, BHecenun B
TPYAOBYIO  KHHMXKKY HENpaBUIBHOH MM  He COOTBETCTBYIOMEH  (enepanbHOMy 3aKOHY

YBOJIBHCHHS pabOTHHKA (TIpeKpaleHHu TPYROBOTO I0rOBOpa) U3MaeTCs MpHKas (pacriopsixenne)
pabortonarens, a Takxe BHOCHTCS 3alliChk B TPYOBYIO KHWXKKY. Panee BHecenHay 3aITUCh O JIHE
YBOJIBHCHHS  TIPU3HACTCS  HENCHCTBHUTENbHON B MOPAIKE,  yCTAHOBJIEHHOM  HACTOSIITMMH
[IpaBunamu,

TOJIBKO C €T0 coryacus,
Co nHs HampaBieHus YKa3aHHOTO yBEJOMJICHHs pabGoTomaTels 0CBOOOXKmaeTest ot
OTBETCTBCHHOCTH 3 3a1€PXKKY BBIAAUH PabOTHUKY TPy I0BOIM KHIKKH.
37. B cnyyvae CMCPTH  pabOTHMKA TpymoBas KHHsKKa TOCJIE BHECEHHS B Hee

OTHOT'O M3 POJICTBEHHHKOB,
V. Bxnazgem s TPYIOBYIO KHHIXKKY

38. B ciyuae eciu B TPYAOBOH KHUKKE 3aM0JTHEHBI BCe CTPaHHLIBI OZHOTO U3 Pa3/e/ioB. B
TPYJIOBYIO KHMIKKY BIIMBAeTCs BKJTAJIBII, KOTOPBIH ohopmiisieTcst u Benercs paboronaresiem B
TOM 2Ke TOpAZIKE, YTO U TPYAOBAS KHIDKKA,

Bruansim 6e3 tpynosoit kumskkn HEICHCTBUTEIIEH,

39. Ilpu BeITAue Kaxoro BKJIA/IbINIA B TPYNOBOH KHHMIXKKE CTABMTCS rmrami C HAAIUCEIO
"Boinan Brmansmn" u YKa3bIBACTCS Cepusi M HOMEp BKJIa/bIINIA,

VL. Vuer u xpanenue TPYZOBBIX KHUKEK
40. C nenbio yuera TPYZOBBIX KHHXKCK Y paBoTOaTe st BeleTes KHHra yueTa IBHKEHUs
TPY/IOBBIX KHH)KEK W BKJIAJBIIIEH B HUX.



41. B knure yuera ABWXKEHWS TPYIOBBIX KHHXKEK M BKIaLbIlIei B HHUX, PETHCTPUPYIOTCS
BCC TPY/IOBBIC KHIKKH, TIPUHATBIC OT pabOTHHKOB IIPH MOCTYIIICHHH Ha pabory.

[Ipu nomy4eHun Tpy0BOH KHIKKH B CBA3M C YBOJIBHCHUEM PabOTHHK pacIHCHIBACTCS B
JIMYHOH KAPTOUYKE U B KHUTE yUeTa ABHUXKEHUS TPYIOBBIX KHIKEK H BKTABIICH B HUX.

42. TpynoBble KHWXKKH W TyOIHKATHI TPYIOBBIX KHHMXKCK, HE TOIy4YEHHbIe pabOTHUKAMU
MPW YBOJNILHEHUH JIMOO B Cilyuae cMepTH paGOTHHKA €ro OMMKAHIINMH POJACTBEHHHUKAMH,
XPaHATCs 10 BOCTpeOOBaHMS y paboTomaTesisi B COOTBETCTBHH ¢ TPeOOBAHUSIMH K UX XPAHCHHMIO,
YCTAHOBJICHHBIMH 3aKOHOAaTebeTBOM Poccniickoit Desiepaunn 06 apXHBHOM Jelte.

VII. OTBeTCTBEHHOCT 3a COOIIIOICHNE
NIOpsiJiKa BEJICHUS TPYIOBBIX KHIKEK

43. OTBETCTBEHHOCTH 3a OPraHM3aNMIO PaGOTHI 1O BEJICHUIO, XPAHEHHUIO, YUYETY M BbIaue
TPYZIOBBIX KHH)KCK M BKJIAIBIIEH B HUX Bo3jaraeTes Ha paboToaaTens.

OTBETCTBEHHOCTL 3a BEJCHHME, XpaHEHHE, y4eT M BBIIAYY TPYNOBBIX KHHIKEK HeCeT
CHEHMANBHO YIOIHOMOYCHHOE JIUIO, Ha3HAYaEeMOe TIPHKA30M (pacriopsukeHneM) paGoToaaTes,

3a HapylIeHHe YCTAHOBIECHHOTO HACTOSIIHMH IIpaBunamu mopsinka Benenms, yuera,
XPAHCHIA W BBIIAYH  TPYAOBBIX KHHXKCK [NODKHOCTHBIC JIMLA HECYT OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOIaTeIIbCcTBOM Poccuiickoit ®enepariun.



