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BEEEHt4fl 14 XpAHEHl4fl TpyEOBbtX KH]4)(EK

I. O6ruue [oroxeHr.rq

1. Hacrostltne Ilpanu"rra pa:pa6oraHL,r B coorBerc'rBr.rrz c flocraHoBJreHHeM Ilpaaar-e,rrscr.na
Poccaficxofi {Deaeparurnol 16 anpe,rr 2003 r. N 225 <O rpyaoabrx KHr.rxKax>. Hacrosuue
IIpaBHxa ycraHaBJprBaror rropflAoK BeAeHHff H xpaHeHnq rpyAoBrrx KHHxeK e MEIOy c.
JIeHuHcxoe.

2. Tpyaonas KHr.rxKa ,Bnrerc, ocHoBHbrM AoKyMeHToM o TpyAoBofi .qeslenrHocru 14

Tpy.qoBoM craxe pa6oruzra.
3. Pa6oroaarerrb BeAer rpyAoBbre KHHxKH Ha

Hero cBbrrrre [rrru gnefi, eclu pa6ora y .qaHHor-o
ocuoasoft.

pa6ornuxa B rropf,AKe,
LIHbrMr.r HopMaTlrBHbrN{r4

Pa6oro.qarelr o6ssaH Becr, Tpy.(oBbre KHr.rx*r.r Ha KaxAoto
ycraHoBJreHHoM Tpy.AOesrnr KoAeKcoM Poccprficxofi (Delepaquu u
npaBo BbrM r.r aKTaMr.r P occ ufi croft @e,uepaurau.

4. B rpyaoBylo KHuxKy BHocrrc, cBe.qeHH, o pa6oruuKe, Bbr[oJrnseuoft ulr pa6ore,
rlepeBoAe Ha rpyryrc rocrofiHHylo pa6ory u o6 yeonbHeHr4r.r pa6ornnxa, a raxxe ocHoBaHrrfl
rpeKpauleHus rpyloBoro AoroBopa v cBeAeHr.rf, o HarpaxAeHxr,r 3a ycfiexu s pa6ore,

5. Cseaenufl o B3bIcKaHI'If,x B TpyAoBylo KHHxKy He BHocflTcs,3a r,rcKJrloqeH,eM c,,ryqaeB,
KOTAA AHCUHTINHHAPHbIM 83bICKAHHEM gBJI,IETCg 

YBONbHCHI4E.
6. Tpyaoasle KHI{XKI'I Beryrcs Ha rocyAapcrBeHHoM s3brKe Poccnftcxofi (Deaepaurr.l.
7' Pa6oroAarenb o6ssaH tro nucbMeHHoMy 3affBJreHz]o pa6otruxa He no3AHee Tpex

pa6o'rux lHefi co AHf, ero [oAarlu Bblrarb pa6otruxy Korrnrc rpy.uonoft xHr4xKH r4:s4
3aBepeHHylo B ycraHoBrreHHoM nopflAKe BbrnHcKy r{3 TpyAoBofi xuprxxr.

Kaxroro paOornuxa, upopa6oraBrlero y
pa6oroaarelf, trBJrsercfl !\rrfl pa6oruura

BnepBbte,
cpoKa co

II. Beaenue rpyAoBbrx KHHxeK

8. o0oprvrneHue rpyaonofi KHrxKr4 pa6ornzry, ilpr.rHfiroMy Ha pa6ory
ocyulecrBnrerc, pa6oro,ua'reJreM B nprcyrcrBuu pa6orxr.tKa He no3AHee HeAeJrbHoto

cneAyloruHe cBe.qeHr.rs o

.qHs npneMa ua pa6ory.
9. B rpyAoBylo KHrrxKy rpu ee ofopnalenuu BHocqrcf,

pa6orHuxe:
a) $avutux, prMs, orr{ecrBo, rara poxAeHas (vuclo, Mecru, roa) _ Ha ocHoBaHHH

IIac[opTa HJrH rrHOto noKyMeHTa, yAocToBeps]oulero nprqHocTr;
6) o6pa:oaaHvre, npo0eccux, cfieuuaJrbHocrb - Ha ocHoBaHr4H AoKyMeHTon o6

o6pa3oaaHul], o KBaJlHtfuxauulr r4ilu Hurvrquru cnerluanbHbrx 3HaHrEfi (npu rocrynneH nvt Ha
pa6ory, rpe6yrorqylo cneuuaJrbHbrx 3HaHuitutru c[euuarrbHoft nogroronxrnj.

10. Bce 3ailucu o BbrnoJrHqeNaoft pa6ore, nepeBo.(e Ha Apyryro rocrof,HHyro pa6ory,
xna,rzQuxaquu, yBoJrbHeHHr.r, a raKxe o HafpaxreHr,r[, npo[3BeAeHHoM pa6oroaarara*,
BHOCSTCfl B TpyAoBylo KHt4XKy Ha ocHoBaHr.rH COOTBerCTByloqero npr4Ka3a (pacnopaxeHnr)
pa6orolarerrf, He no3AHee He.{enbHoro cpoKa, a ilpH yBonbHeHur.r _ B reHb yBonbHeHas a
AOnXHbr rosHo coorBercrBoBarb reKcry [pr.rKa3a (pacnopxxexur).



I l. Bce 3arrr4cat n rpyloaofi KHHxKe npou3BoAf,rcs 6es rarux-lpl6o coKpalqelr.wit u HMelor

B npeAenax coorBercrByloulero pa3Aena cnofi nopx.uxosrlfi HoMep.

12. C raxaofi sHocr.l',roft n rpyaoByio KHr{xKy 3anl,Icb}o o BblnorlHfferraoft pa6ore, repeBole

Ha lpyrylo flocroflHHyro pa6ory r4 yBonbHeHuu pa6oro,uarenb o6ssaH o3HaKoMI4Tb ee Bnanenbua

rroA pocnucb B ero luqsofi Kapror{Ke.

13. TpyaoBa, KHr{xKa 3arroJrHflercfl B rropflAKe, yrBepxAaeMoM MuHucrepcrBoM rpyna H

couuanbHoft :arurrsl Poccuft crofi (De,qepauupt.

(a pea. [ocrasouenufi flpanrrerlbcrBa P(D or 01.03.2008 N 132, ot 25.03.2013 N 257)

14. 3anucu B TpyAoBylo KHr,rxKy o rrprql{Hax npeKpaueHrlf, TpyAoBofo AoroBopa

BHocsrcs B Tor{HoM coorBercrBur{ c QopvryrupoBKaMl4 Tpy,uonoro KoAeKca Poccuficrofi
(De,uepaunrE I,I JIII uHoro Qeaepalruoro 3axoHa.

1s. np, npeKpauleHr4r4 TpyAoBoro AoroBopa no ocHoBaHI4flM, npeAycMorpeHHbrM cramefi

77 Tpytozoro KoAeKca Poccuftcxoft OelepaUuu (sa ucxnroqeHlleM cnyqaeB pacropxeHl4s

rpyAoBoro AofoBopa lro r.rHprupraruae pa6oro.(arenff u no o6croflTenbcrBaM, He 3aBI'IcflIr{I'IM or

,brr aropox (nynxrrl 4 u l0:roft crarru)), B rpyAoByro KHI4xKy BHocurcs ranucl o6

yBonEHeHr4u (npexpauleHnu TpyAoBoro aoroaopa) co ccblrtxofi ua coorBercrBytounft nyHrcr

r{acrH nepnofi yxa:aHHofi crarbu.
16, IIpu pacropxeHr{r{ rpyAoBoro AoroBopa no uHI4uHarI4Be pa6oro,UareJlf, B TpyAoBy}o

KHHxKy BHocrrrcfl 3arrlrcb o6 ynolrueuuu (nperpa[teHl4ll rpy.[oBoro aoroaopa) co ccrtlxoft na

coorBercrByrorqerfi ilyHKr crarbr{ 81 Tpyaonoro KoAeKca Pocctlficxofi Oe.uepauuu.

lT.IIpu rpeKparrleHr4r4 Tpy.UoBoro AoroBopa no o6c'rosreJlbcrBaM, He 3aBI'IcsuIHM or BoJrId

cropoH, B Tpy.[oByro KHr.rxKy BHocHTcfl 3aIII{cb o6 ocHoeaH}If,x npexpailreHl{, rpyAoBoro

.rloroBopa co ccbrnKofi sa coornercrBylouufi nyrmr crarbl4 83 Tpyaonoro Ko.ueKca Poccuficxofi
(Deaepauuu.

18. IIpu rpeKparrleHr{r4 TpyAoBoro AoroBopa ro ApyrI,IM ocHoBaHI4f,M, npeAycMorpeHHblM

Tpyaonrnnl KoAeKcoM Poccuftcxofi Oe,uepauuu vnvt LIHIIMTI (pe,uepalursntu 3aKoHaMpI, B

TpyAoBylo KHr4xKy BHocHTc, 3arrrrcb o6 ynolruexur (upexpalrleHl4l4 TpyAoBoro ,uoronopa) co

ccsrlxoft Ha coorBercrBylouue crarblo, nyHKT Tpy,uororo Ko,{eKca Poccptficxoft Oeaepauuu

r.rJlrd r.rHoro <peaepanruofo 3axoHa.

19. IIpu flpexparrleHr,ru rpyAoBoro AoroBopa c pa6orHplKoM, ocyxAeHHbIM B coorBercrBHI'I

c [pHfoBopoM cyAa K IHrxeHH[O rrpaBa 3aHI,IMaTb o[peAeneHHble AonxHocTvl vltvl 3aHHMaTbCrI

orrpeAeneHsoft AesreJrbHocrbro pr se or6sIBIrII4M HaKa3aHLIe, B TpyAoBylo KHI'IxKy BHocurcs

3anycb o roM, Ha KaKoM ocHoBaHr{fl, na xaxofi cpoK pI KaKyIo AoJlxHocrb oH JII'{IIeH rlpaBa

3aHHMarb (xaxofi AesrerlbHocrblo JIIIuIeH flpaBa saulauarrcx).
20. CeeaeHr4, o pa6ore ro coBMecrr.rrenbcrBy (o6 yaolrHeHI,IH c oroft pa6orrr) no

xenaHglo pa6oruuxa BHocqrcq ro Mecry ooronuofi pa6orst B rpyAoByro KHHxKy Ha ocHoBaHHH

noKyMeHTa, noATBepxAalouero pa6ory rro coBMecrl4rerlbcrBy'

21, B rpyAoByto KHprxKy rro Mecry pa6orrt raxxe BHocI{Tcs c yKa3aHI'IeM

coorBercrBytolqux AOKyMeHTOB 3aIII4Cb :

a) o aperureHn BoeHHofi cnyx6rr B coorBercrBl4l,I c (De4epatsnblM 3aKoHou "O gouncxoil

o6ssaHHocrr4 r4 BoeHnoft clyx6e", a raKxe o BpeMeHu clyx6u B opraHax BHyrpeHHI4x ,qer,

focy,uapcrseHHofi rrporrrBonoxapnofi cnyN6e Muuucrepcrna Poccraficroft Oe.uepaquu ilo

AenaM rpaxgancxofi o6oponrr, .rpe3ernaflumt cI{TyaIILtf,M vr nI,IKBI4AauHI{ nocreAcreuft

cruxuftsrx 6eAcreufi, yqpexAeHr{f,x r,r optaHax yronoBHo-I{cTIoJIHPITeJIbHoLI cI{cTeMbI, oplaHax

Ha,roroeofi rroJrrzuurr, opraHax no KoHTponrc 3a o6oporott HapKornqecKl4x cpeAcl'B u

lcrlxorpo[HbIx BeulecrB h raMoxeHHblx opfaHax;
6) o nperureHu o6yuelafl Ha Kypcax 14 B rrIKoJIax ilo noBbIIrIeHI{to xealuSxrauru, rlo

nepeKBanllQuxauuz u noAtoroBKe KaApoB.

22. CoorsercrBlrlouue 3afivtctt, BHeceHHbre B TpyAoBylo KHLrxKy ruau, ocno6oxAeHHblx or
pa6oru (AonNnocru) n carsu c He3aKoHHbIM ocyxAesueu lu6o orcrpaHeHHbtx or AolxHocru B

cBf,3g c He3aKoHHbrM [pI,IBnetIeHueM x yroloaHoft orBercrBeHHocrll, ycraHoBneHHbIN{I4

coorBerGTBeHHo orrpaBAareJrbHbrM npuroBopoM lu6o nocraHoBJreHLIeM (onpeaeleHraeu) o



lpeKpaIrIeHI4I'I yronoBHoro rena 3a oTcyrcrBHeM co6blTrf, npecr yrrrrenlrfl, 3a orcyrcrB,eM BAesHuH cocraBa npecrynneHH'[ wru 3a HeAoKa3aHHOCTbro Hx yl{acrDfl B coBep[reHr.rHfipecTynneHl'Ig' Ilpl'I3Ha]orct HeAeftcrBIaTeJIbHbIMH. Pa6ororareJrb no [[cLMeHHoMy 3a.sBneH,]opa6oruara Bbrraer eMy .uy6.rrzxar rpyaonoft KHHxKH 6es sanrer4, npnsuaauofHereftcraprrelrnofi. ly6nuxar rpyaoaofi nrr**, BbrAaercf, yKa3aHHbrM rrzuav B ropsA*e,ycraHoBneHHoM Hacro flrJ\uMH flpaaalatrr.r.
B tpyao'"'e KHHXKI4 llzq, or6uBlrllax HcnpaBr{reJrbHbre pa6oru 6eg luiueuus cao6onrr,BHocI{Tc' no Mecry pa6orrt 3an,cb o roM, r{To BpeMr paooru B gror nep}ro.{ He 3acqarbrBaerc,B Henpepblsnstfi rpyaoaofi crax. Yxasanuas- runra" BHocr.rrcfl B TpyroBbre KHr.{xKH rrooKoHrIaHI4H Sar<ruvecxoro cpoKa or6rnus Ha*a3aHr,rr, xoroprrfi y"rururiiBaercf, ,,o clpaB*aMopfaHoB BHyTpeHHr.rx len.
rlpn yaonrHeHl.H ocyxreHHoro c pa6orbr B ycraHoBJreHHoM nopfi.{Ke H nocryflneHr.rpr eroHa HoBoe Mecro pa6orsl coorBercrBylo,,Il4e 3afikrcu BHocf,Tcfi B TpyroByio KHHxKy e rofiopraHr,r3arlaa, B Koropyro oH 6rll npuHrr Hrrvt HarrpaBneH.
23' r7pu BoccraHoBJIeHI'II{ B ycraHoBJIeHHoM fiopfir*e HerrpepbrBHoro rpyAoBoro craxa BTpyroBylo KHI'Ixxy pa6o*ruxa BHoc,rcq no nocneAHeMy Mecry pa6oru 3arr,cb oBOCCTAHOBNEHLII4 HENPCP'IBHO.O TPYAOBO.O CTAXA C YKA3AHHEM COOTBCTCTBYIOUIC.O TOKYMCHTA,24. B rpyAoByro KHr,rxKy BHocqrcs cneAyroufie cBeAeHr.rs o HarpaxreHua (noorupenaa)3a rpyAoBbre 3acnyrE;
a) o HarpaxAeHHH rocyrapcrBeHHbrMr,r Harpa.4aMu, B ToM qucre o npgcBoeHgr,r

;:f##IeHHbIx 
roqerHbrx saauuft, Ha ocHoBaHHr4 coorBercrByrourax y*a3oB u rHbrx

6) o Harpax'4eHl.,n [oqerHblMlz rpaMoraMr.r, [pr{cBoeHr.ru ssaHuit H HarpaxreHr.r,

ffi:lxffffi.M3HaKaMH, 
3HaqKaMI'I, AHtIrIoMaMr{, rorrerHbrMr.r fpaMoraM14, rrpor.r3Borr.rMoM

_ s) o Apyrux Blrrax rooupeHr{fl,
@e.(epaqau, a TaKxe KonJreKTaBHbrM
pacnopf,AKa, Ycranotr.

25' 3anucn o [peMI'Lx, nPerYCMorpeHHbIx cucreuofi o[Jrarbr rpy*ar.rJrLt BbrrrJraq,BaeMr,rxHa pefynspnofi ocHose, B Tpy,4oBbre KHHXKT.T He BHOCrrcr.

III. Bneceune H3MeHeHuit u ucnpaaleuufi
B rpyAoByto KHr,rxKy. fiy6twxar rpyaoaoff xHr{xxr4

26. I4zt.y,ep,eHae 3anacefi o $arltulwu, uMeHkr, orr{ecrBe Lr rarepoxAeHr.rfl, a raxxe o6o6pa:oaaHuu' npo0eccuu , anaur*bHocr, pa6oruuxa npor{3Bo.qurcx pa6ororareneM HaocHoBaHr'r[ nac[opra, cBr.rAerenbcrBa o poxAeHr,ru, o 6pare, o pacrop*eunu 6paxa, o6r.r3MeHeHar.r @auumru, LtMeHvr, orqecrBa u Apyrnx AoKyMeHToB.
27 ' B cnyqae B'LBJI'HI{, HenpaBl{nb uott unu Hero.rHoft 3anwcvr B TpyAoaofi xuuxreucnpaBneH,e ee npoI43Bo'qI'ITcs no Mecry pa6oru, r4e 6ula BHeceHa cooTBeTcrByroutas 3a[Acb,'ru60 pa60ro.4areneM ,,o HOBOMy Mecry pa60rsl Ha ocHoRaHuu oQaqpraJrbHofo AOKyMeHrapa6ororarels' norycraBilrero oula6ry. 

'Pa6oroaarar" 
oorru, B' 3ToM cnyqae o*a3arbpa6orn_l,rxy trpl,t ero o6paueHru ueo6xoruuy]o rroMorrlb.

28' Ecnr opla'I{3all't,, Koroparl rrpor{3Bena HerrpaBr.rnb,ro r{n, HeroqHyro 3a[Hcb,peopraHl{3oBaHa' I'rcrpaBJIeHI'Ie [poI{3BoAI'ITcs ee npauonpeeMHnxoM, a B cnyqae nuKB,ilar\r4.

;::1;1*Tn 
- pa6oro'{areneM ro HoBoMv Mecry paoor",-;;.;;";;;orrercrBy}orrero

Ecnu He[paB,nbHas r4rru HerolrHas 3afi,cb B rpyrosofi KHr.rxKe npo,3BeAeHapa6oroaare,reM - SusnuecxrM JrHuoM, f,BnrrloulrzM cfl uupvruu,{yaJrbHbrM npeArrpnHr4MareJreM, H'qef,TerrbHocrb ero [pe*palrleHa B ycraHoBneHHoM nopf,r*e, r.rc[paBneHr.re flpor{3BoAHTcspa6orolarerreM no HoBoMy Mecry pa6orur Ha ocHoBaHr.r[ coorBercTByroulero .rIoKyMeHTa.

nPeAyquorpeHHbrx 3axoHoAareJrbcrBoM poccnfi cxofi
IOfoBopoM, [paBHrraMH BHyTpeHHeto TpyAoBOrO



29, I4cnpaueuulte cBeAeHI.Ifl .qolxHbr rroJrHocrblo eoorBercrBoBarb AoKyMeHTy, sa
ocHoBaHI'IH Koroporo ospt 6stlpt acflpaBneHrt. B clyuae yrparbr raKofo noxy:r.reura ,ru6o
HecoorBercrBHs ero Qaxravecxll BblnoJIHssrxeficc pa6ore HcnpaBneHne cBeAeHr.Ifi o pa6ore
npoH3BonHTcf, Ha OCHOBaHLIfl .{pyfplx AoKyMeHTOB, IrOITBep)KIa}OIIII,IX BbrrroJrHeHHe pa6or, He
yxa:laHHbrx a rpy.uoeofi KHr,rxKe.

CslaAererscKue noKiraHlaf, He Moryr cnyxprrb ocHoBaHr.reMgns HcrrpaBneH}rs BHeceHHbrx
paHee 3anucefi, 3a I'IcKJIroqeHI4eM 3anucefio B orHorxeHr{r4 Koropbx r,rMeerc, cy.ue6uoe peueH}re,
a raKxe cJryqaeB, npeAycMorpeHHbrx [yHXToM 34 nacroqqux flpaau.r.

30. B pa3renax rpyaoaofi KHLtxKpI, coAepxaqprx cBeAeHux o pa1ore vnvt cBeAeHprfl o
HalpaxAeHHH, 3ar{epKuBAHHe HeTOr{Hbx I,III{ HeIIpaBI,IJIbHbtx sauuCefi He AOnyCKaeTCg.

I4:lteneuae satuceit npoI43BoAHTcf, nyreM flppr3HaHr{fl Hx He.{e[crsuTeJTbHbrMr.r u
BHeceHr4f, [paBunbHbx sanaceft .

B rarou xe noprrxe npolz3BoAl{Tcf, t4sMeHeHHe 3artvcu o6 ynolruenur pa6orHgKa
(nepeaoae Ha rpyrylo rocroqHHyrc pa6ory) B cnylrae [pv3HaHr4, yBonbHeHur (nepeaoaa)
HC3AXOHHbIM.

3l ' Jlzqo, yrparllBlxee rpyAoBylo KHHxKy, o6r3alro HeMe.{JreHHo ga.ssprrr o6 3ToM
pa6oroaarelro. Pa6oroAarerrb BbrAaer pa6oruraxy .uy6nuxar rpylonoft KHr.rxKH ne nos.{uee l5
.qHefi co nHs noAaqn pa6oruuxoM 3af,BJreHus.

32. flpu oQoprnl,reuhu Aylttuxara rpyAoBoft xuprxxu, ocyulecrBnfleMoM B coorBerct.Brru c
Hacroflrrlr,rMu ilpanulaMH, B Hero BHocflTcr:

a) cae4enus o6 o6rqervr z (ulu) HenpepbrBHoM craxe pa6orsl pa6oruuxa Ao nocrynneHg,
K AAHHOMY PA6OTOIATEJI}O, IIOATBEPXAEHHOM COOTBCTCTBYIOUIUMI,I AOKYMCHTAMI{;

6) cneaeHux o pa6ore H HarpaxAenau (noorupenun), Koropbre BHocrarrgcb B rpyAoByro
KHHxKy no [ocneAHeMy Mecry pa6oru.

O6rIIuft crax pa6orbl 3a[I{cblBaercf, cyMMapHo, To ecrb yKa3brBaercr o6ruee Korgr{ecrBo
JIer, Mecf,Ilea, .4ueft pa6oru 6e: yrouuenur pa6oro.{areJrf,, rrepuoAoB pa6omr N Ao.rrxHocrefi
pa6oruzra.

Eclu AoxyMeHTbI' Ha ocHoBaHHLI Koropbrx BHocHJrvcb 3afiuckr B TpyAoByro KHr.rxKy, He
coAepxar [oJrHbrx cseleHr.rfi o paOore B npounoM, B Ay6nuxar rpyAoBoft xnuxxll BHocsrc,
TOJIbKO nMerorrlHecq B 3Tr.rx AOK),rvreHTax CBeIeHr,rr.

33' tlpu Hsrnuquu a rpyloaofi KHI'IxKe 3artuckt o6 ynomueluu vtrvr flepeBore Ha Apyry]opa6ory, npu:uauHofi HeAeftcrBl4relurofi, pa6oruuxy no ero nr4cbMeHHoMy 3arrBrreH14ro
BblAaercs no nocneAHeMy Mecry pa6orsr Ay6lzxar rpyaoeoft KHLIxKH, u xoropufi repeHocsrc,
Bce [poI'I3BereHHbIe B TpyAoBoft xHuNxe 3aililca, 3a r,rcK,rrrcqeHueM 3ailyrcr4, nplr:Hauuofr
HeAeficraHrelssofi.

Tpyaonax KH,xKa o0opruuaercr B ycraHoBrreHHoM rropflAKe n Bo3Bparraercrr ee
BnaAenbuy.

B raxou xe noprAKe BblAaerc fl Eyltraxar rpyAoBoft xnuNxpr, ecJrpr rpy.{oBarr Kr{hxKa
(axlaauru) rrpurxna B HeroAHocrr (o6ropeJra, [opBaHa, vcrarrxaua u r.n.).

34. tlpu Naaccosofi yrpare pa6oroAareJreM rpyroBbrx KHHxex pa6oruaKoB B pe3ynbra.re
vpesasluaftHblx cl'ITyaqaft (erconoruqecKue 14 TexHoreHHbre Karacrpo6"r, cruxvfinrre 6eAcreprg,
MaccoBble 6ecnoprgxu u Apyrlae 'lpesnruafiHrre o6crorrenrcraa) rpyaonofi crax 3Tr{x
pa6oruuxoB ycraHaBnr.rBaercs xolnrccuefi no ycraHoBJreHprlo craxa, co3AaBaeMorl opranalra
HcnonHzrelruofi BJIacrI'I Pecny6nrxu Kprnta. B cocraB raxofi KoMr.rcclru BKnroqarcTcfl
npe.IlcraBHTenI'I pa6oroAarels, upoQcoro:a vnv r{Hbrx ynonHoMor{eHH},x pa6orHuxanlu
npeAcTaBI'ITeiIbHbx opI.aHoB, a TaKxe Apyrl{x 3alHTepecoBaHHbrx oprauusaquft.

YcraHosJreHue $arra pa6orrr, ceeAeHzft o npoSeccuer (aolxnocua) u replroAax pa6orsl y
.uaHHoro pa6oroAarenq ocyqecrBrf,ercq rouuccaefi Ha ocHoBaHr{u .uoKyMeHToB, HMe}orrIHXC, y
pa6o'rHnra, a B cryqae ax orcyrcrBuf, - Ha ocHoBaHr4r.r noxa3auuft layx u 6onee caa4ere.neii,
3Halorrlax pa6orunxa rto coBMecrHoft c HHM AesreJrbHocrr.r ypa6oroaarenr.

Ec;14 pa6orHHK Ao nocrynneHuff K raHHornly pa6oro.qarenro yxe pa6ora,rl, KoMr.rcc4s
npnHnMaer Mepbr K noxyqeHuro.[oKyMeHToB, rroArBepxrarourrx 3Tor Qaxr.



rlo pesynsraraM pa6otrt KoMpIccuI4 cocraBncercfl aKT, B KoropoM yKa3brBarorcfi [epprorbrpa6oru' npoQeccur (Aonxnoctr) u npoaoJrxr.rreJrbHocrb rpyAoBoro craxa paoornuxa.Pa6oroaareJrb Ha ocHoBaHur.r aKTa KoMEccHr.r Brrlaer pa6orn HKy lyfuttwxar rpyloaofiKHI,IXKH.

B c'ryvae ecnl'r AoKyMeHTbI He coxpaHnlucb, crax pa6orbr, B ToM r{r,rcne ycraHoa,reHHu,Ha ocHoBaHHH cBarererrbcKr,rx noxa:aHnfi, Moxer 6rlrt nolrBepxleH B cyle6norr,r noprnKe,

IV. Buaaqa rpyaoaofi KHr.rxKH npr yBoJrbHeHlrH
(upexparqeHan rpyAoBoro Aoroeopa)

35' rlpu yBonbHeHl4u paloruur<a (npexpauleHr'rr rpyAoBoro aoroaopa) Bce 3anr4crz"BHeceHHbre B ero rpyAoBylo KHr,rxKy 3a BpeMs pa6orsr y raHHoro pa6oroaarens, 3aBeprrloTc,nornr{cb}o pa6orolarenfl HItw Jlur\a, orBercrBeHHoro 3a Be.aeHne TpyAoBbIx KHvrxeK, neqarb}o
ffit?f,ffiXl,ilffi;"ro caMoro pa6orurxa 1.u rr*r.reH,eM cryqaeB, yKa3aHHbrx B nyHr(re

Pa6oro'qare* o6ssaH BbIrarE pa6ornuxy B .{eHb yBonbHeHrrx (nocre4u*r[.qeur pa6oru)efo rpyroByro KHLTXKy c BHeceHHoft s Hee 3an,Cbrc o6 yeolnHeHr,rr4.llpu saaepxxe BbrAaqa pa6orurrry TpyAoBot xHuxxu rro Br.rHe pa6oroaareJrff, BHeceHHrz BrpyroBylo r(HHxKy Henpaaalruofi 
^i, He coorBercrByrorqefi, Oeaepa,,rcHoNay 3axo]rySopnaynupoBKH npur{HHbr yBonLHeuur pa6orHrxa pa6oroAarenb o6s:aH ao:Mecrr.rr6 pa6o.rHrzxyHe nonyLleusuft IzM 3a Bce BpeM'I 3aAep)I(KH sapa6orox. flHenr yrorrrarrr (npexparueHr,rsTpyloBoro aoroaopa) B 3ToM cnyqae cqr4Taerc, .(eH6 BbrAarrg Tpy.qoBoft xHuxxlr. O Hoaoy IHeyBonbHeHI'Ix pa6o'ruuxa (npexpauieH,I{ rpyroBoro .qoroBopa) us;er., nfr** (pacnoprNenae)pa6oro'qarerfli a TaKxe BHoc,Tc, 3a[Hcb B TpyroByro KHr{xKy. pauee ,r"aarr* 3anlrcb o rHe

il,,"#Xt# 
rpn3Haercs Hereftc'""e,""ofi B ropsAKe, ycraHoBneHHoM Hacrof,rrr,MH

36' B cnyqae ecnu B reHb yBonbHeHlm pa6oruur<a (npexparqeHur rpyroaoro roroeopa)BbIAarb rpyroBylo KHI4xKy HeBo3MoxHo B cBs3I{ c orcyrcrBuenr pa6oruuxa lu6o ero orKa3oMor nonyrleH,, rpyloBoft x,prxxl.r Ha pyKr.r, pa6orolarar, ,unpurlxer pa6orHn*y yBe.{oMJreHHeo ueo6xoluMocTr,r ,Blrrbc, 3a Tpy.{oBofi xuraxxofi nr6o rars couracue Ha oTnpaBneHae ee rro
ffitr;::H.:il:1-rpyroBofi 

nrr*n, no.{roft no yKa3aHHonry pa6orHr.rxoM aApecy Aoryc*aercs
co AHfr Ha[paBneHrzf, yKa3aHHOfO yBeAoMneHHfl pa60roAarenr ocso.0xraercs ororBercrBeHHocll 3a 3a.qepxKy BbIAaqu pa6oiuary rpyaosou r(Hr.rxKr.r.r t ' D cnyqae cMepr, pa6oruuxa TPylosas KHr.rxKa nocJre BHeceHr,rf, B HeecoorBercrBylouefi 3ailwc' o npeKpaueHl4l4 Tpy.qoBoro .{oroBopa Bbrnaercs Ha py^a onHoMy H3

:;oHJffi;t#ixHJHJ"crplcKv I'IrIz Bbrcbrraercf, ro ro,{re ro rHcbMeHHoMy 3asBrreHH}o

V. Brcnaatrrx B rpy.qoByro KHrxKy

38' B cnyqae ecrll B rPYrosofi KHI'I*K. 3anonHeHbr Bce crpaHr.rubr orHoro r{3 pa3AerroB. BrpyroBylo KHLrxKy Burl4Baerc's BKTaA'IIII, xoropr,fi oQoprurrrercr H BeAercx pa6orogarerreM BroM xe nopf,.qKe, rrro E Tpyloeas KHHXKa.
Bxla.{unr 6es rpyrosofi xuprxxn He.{ericrs[TeJreH.
39' llprz BbIAaqe Kax.qoro B*naAbrrxa B rpyrosoft KHHxKe craBvrrcfl.rrrraMrr c HaArr,cblo"Brrran BKranblur" H yKa3brBaercfl ceplfla HoMep BKnarblrrra.

4 0 C u en src r{ era :tr: ::I ; J,T: Jffi;l;;## "":H,H Hllu r,.,u .{ B r xe H n sTpyAoBbrx KI{HxeK H BKJrarbrrrreft s Hr.rx.



4l' B KHHre yqera ABlIxeHHtr TpyroBblx KHraxeK H BKJraAbrrreft a Hzx, per-Hcrpr.rpyrorc,
BCe rpyAoBbre KHr.rxKH, rrpr.rH.f,Tbre or pa6oruuKoB npr{ nocrynneHuu Hapa6ory.

llpra nolyletul'I Tpy,(osofi xHIaxKI{ B cBr3r{ c yBoJrbHeHuerr,r pa6orHHK pacnucbrBaerc, BlrqHofi KaproqKe I'I B KHI'Ire flera.qBl,IxeHrzfl Tpy.(oBbrx KHr4xeK r.r BKJra,q6rrrIe[ s Hprx.
42. TpyloBble KHplxxu u ty6truKarbl rpyAoBbrx KHHxeK, He nonyqeHHLre pa6orugrauu

fltrp]r yBonbHeHHH r}160 s cnyqae cMeprrd pa60ruuxa ero 6maxafiwutvtu poAcrBeHHHKaMV,
xpaHsrc, ao aocrpe6oBaHHs y pa6oroaareJrs B coorBercrBur c rpe6oBaHusMr.r K r4x xpaHeHr{ro,
ycraHoBneHHbIMH 3aKoHonarerlbcrBoM Poccaftcxoft @eaepauuu o6 apxr4BHoM Aene.

VII. OrnercrBeHHoct sa co6rroAeHne
[oprIKa BeAeHr.rfi Tpy,qoBbrx KHr.rxeK

43. oreercrBeHHocrb 3a opraH,3aur{}o pa6oru no BeAeHn}o, xpaHeHr4}o, yr{ery H Bbrraqe
TpyAoBbrx KHr.rxeK H BKJraA6rrxeft s lilax Bo3Jraraercx ua pa60roAarenfl.

orsercrseHHocrb 3a BeAeHHe, xpaHeH,e, yqer H Bbr,qaqy rpyAoBbrx KHr.rxeK Hecer
clleuuanbHo y[onHoMoqeHHoe JIHUo, Ha3HaqaeMoe npvra3or'l (pacnopaxenlrerr,r) pa6oroAare;rs.

3a HapyureHae ycraHoBJleHHoto Hacrorrqr.rMrr llpaennauu rropf,.q6a Be.qeHprrr, yr{era,
xpaHeHl4t u BbIAaTIH TpyAoBbIx KHH)I(eK AOJIXHOCTHbTe nl,Iqa Hecyr orBercrBeHHOCTb,
ycraHoBJreHHyro 3aKoHoAarenbcrBou poccufi cxofi (Dele pa\nu.


